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Local Governor Application Form
	
The Diocese of Chichester Academy Trust is committed to safeguarding and promoting the welfare of children and vulnerable adults. Your role as a local governor may require you to be in contact with children. Therefore, we will need to obtain an Enhanced DBS clearance (including children's barred list information) before you start your appointment and a Section 128 barring listing check.  

The Diocese of Chichester Academy Trust has a commitment to equality and diversity and welcomes applications from people from a diverse background.

	Governor specification: 
(Please indicate)
	                                                   Headteacher
Foundation
Parent
Staff
Business & Community


	Name of School
	


Personal Details
	Surname
	
	Title
	

	Forename/s
	

	Address
	

	
	

	Post Code
	
	Telephone
	

	Email
	
	Mobile
	


Church Connections (For Foundation Governors or as applicable)
	Denomination
	

	Place of Worship
Name of priest:
	

	Frequency of Attendance
[bookmark: _Int_ItA8zTEh]e.g. weekly, monthly, occasionally
	

	Contribution to Parish Life
[bookmark: _Int_WAJTObxe]e.g. committees, leadership, activities. 
	







[bookmark: _GoBack]Governance
	What skills would you bring to the Local Governing Body?
[bookmark: _Int_PzG3SrNy]i.e. Safeguarding, Finance, Business, HR/Personnel, Education, Local Authority, Management 


	Please complete this Skills Audit in addition to noting below the skills you would bring to the Local Governing Body.



	What is your current or most recent occupation /employment?
	

	What professional skills are you able to offer the Local Governing Body? 
Please provide relevant career details. Use additional sheet if necessary. 


	









	[bookmark: _Int_ATW4oest][bookmark: _Int_bfueJwJN][bookmark: _Int_CVVa2f7A]Do you have a connection with the school? E.g. parent, grandparent, past parent, teacher.
	

	[bookmark: _Int_ui1e5g1V]Have you ever been employed as a teacher in the UK?  If yes, please provide your date of birth and your Teacher Reference number.
	


Date of birth:
TRN (if applicable): 

	Are you a member of another Local Governing Body?  
If yes, please name the school and the role you hold.
	

	Have you served on this Local Governing Body before?  If yes, please provide dates. 
	

	If this is a second appointment, what related training did you undertake in your first term?

	








	If this is a second appointment, what contribution have you made to the Local Governing Body during your first term of office?
	










	If you have lived or worked outside of the UK in the last 5 years, the trust may require additional information in order to comply with ‘safer recruitment’ requirements. If you answer ‘yes’ to this question, we may contact you for additional information in due course.

	Have you lived or worked outside of the UK in the last 5 years?

☐  Yes    	☐  No	


	NEW GOVERNORS ONLY:

[bookmark: _Int_0vDB0kIF]Please provide contact details for two character references:
1) Current Employer - If this is not possible then previous employer / alternative will be considered 
2) Personal - This should not be a current member of the LGB, nor an employee of the academy or relation or family member. *
	1. Name:
           Company Name and Address:
           Email:
           Tel:
           Relationship/context:



2. Name:
           Address:
           Email:
           Tel:
           Relationship/context:




*These references will be processed by the Trust and accompany the application when presented to DCAT Governor Appointment Panel for consideration. 





Reasonable Adjustments to the Shortlisting Process 
 We welcome applications from disabled people.  Please indicate in the box below if there is anything that we need to do, or take into consideration, to ensure that the shortlisting process is fair in relation to a disability.  If you are successful in your appointment, you will be given the opportunity to discuss any reasonable adjustments that can be made to enable you to carry out the role.

	








DECLARATION

I would like to be a Governor of this School and if appointed:

· I will work to sustain and develop the distinctive values of the academy founded on Christian beliefs.
· I understand that this appointment is made by the Diocese of Chichester Academy Trust for a four-year term of office which the Trust Board may terminate earlier at its own discretion.
· I agree to attend any relevant training as required, during my term of office.
· I will keep myself up to date with relevant current legislation and good practice.

DATA PROTECTION/GDPR [25/5/2018] - If accepted by the Trust as a Governor, I consent to the information I have given on this application form being held on file under the terms of the Data Protection Act 2018 and data protection law with my personal details on a computer record as part of the DCAT LGB database for administrative and contact reasons. I understand this information will be archived electronically after my governorship has ceased for up to 6 years. A copy of the privacy notice can be found on the Trust’s website www.dcat.academy 

· I understand that if my application is not successful none of my personal details will be kept and the application will be destroyed by shredding and computer record deletion. 
· I have read and signed the governor declaration form below
· I have read the Diocese of Chichester Academy Trust document “Code of Conduct for Local Governing Bodies” and agree to abide by it.
· I understand that any Declarations of Interest I make will be publicly published on the DCAT and academy website and will be retained and archived for 6 years after my governorship has ceased. 

I declare that I am not disqualified from serving as a school governor and that: 

· I am aged 18 or over at the date of this election or appointment; 
· I am not bankrupt or subject to disqualification under the Company Directors Disqualification Act 1986 or to an order made under section 429(2)(b) of the Insolvency Act 1986;
· [bookmark: _Int_uA8yoYoL]I have not been removed from the office of charity trustee or trustee for a charity by the Charity Commission or Commissioners or High Court on grounds of any misconduct or mismanagement, or under section 34 of the Charities and Trustee Investment (Scotland) Act 2005 from being concerned in the management or control of any body; 
· I am not included in the list of teachers or workers considered by the Secretary of State as unsuitable to work with children or young people; 
· I am not disqualified from being the proprietor of any independent school or for being a teacher or other employee in any school; 
· I am not disqualified from working with children or from registering for childminding or providing day care; 
· I have not been convicted of a criminal offence;
· I have not been bound over or cautioned for a criminal offence;
· There are no cases pending against me for an alleged criminal offence;
· There are no reports or investigations against me for an alleged criminal offence;
· I have not, at any time, received a prison sentence; 
· I have not been cautioned or fined for causing a nuisance or disturbance on education premises; 
· I am not subject to a disqualification order under the Criminal Justice or Court Services Act 2000;
· I understand that I will be required to apply for an enhanced DBS check within 21 days of my appointment*;
· I confirm that the information provided above is true and complete and understand that knowingly to make a false statement for this purpose is a criminal offence. I am aware that my name will be checked against ISA First (formerly List 99) and the Academy Trust will perform a Section 128 check. 

*New applications

Signed………………………………………………………….    Date………………………………











	



Code of Conduct for Local Governing Bodies

This code of conduct is based on the code produced by the National Governors Association and is adapted by the Diocese of Chichester Academy Trust. This code sets out the expectations on and commitment required from local governors appointed by the Diocese of Chichester Academy Trust in order for the Local Governing Body (LGB) to properly carry out its work within the school and the community.  Unless otherwise stated it applies to all levels of local governance.  

The purpose of the local governing body:
The Local Governing Bodies in the Trust’s schools operate as local committees of the Board of Trustees, providing the local knowledge in line with the Scheme of Delegation. 
The LGB exists to provide strong strategic leadership to a school, ensuring accountability for its educational and financial performance. The LGB works with the Board of Trustees:
· Ensure clarity of vison, ethos and strategic direction. 
· Hold executive leaders to account for the educational performance of the school and its pupils, and the performance management of staff
· To oversee the financial performance of the school and making sure its money is well spent
· ensuring the voices of stakeholders are heard.
 
As an individual on the LGB I agree to:
Fulfil my role & responsibilities  
1. I accept that my role is strategic and so will focus on the core functions rather than involving myself in day-to-day management.
2. I will develop, share and live the ethos and values of my school and Trust.
3. I agree to adhere to school /Trust policies and procedures as set out by the relevant governing documents and law.
4. I will follow the Terms of Reference for LGBs (see appendix A).
5. I will work collectively for the benefit of the school and Trust.
6. I will be candid but constructive and respectful when holding senior leaders to account.
7. I will consider how the LGB decisions may affect the school(s), Trust and local community.
8. I will be mindful of the LGB responsibilities to maintain and develop the Christian ethos of my academy/school.  My actions within the academy and local community will reflect this.
9. As a foundation governor, I have the additional role of ensuring the Christian ethos and distinctiveness of the academy/school is reflected in all aspects of the academy/school’s life, according to the academy/school trust deed.
10. I will stand by the decisions that LGB make as a collective.
11. Where decisions and actions conflict with the Seven Principles of Public Life or may place pupils at risk, I will speak up and bring this to the attention of the relevant authorities. 
12. I will only speak or act on behalf of the LGB if I have the authority to do so.
13. I will fulfil LGB responsibilities as a good employer, acting fairly and without prejudice. 
14. When making or responding to complaints I will follow the Trust’ Complaints Policy and Procedures.
15. I will strive to uphold the school / Trust’s reputation in my private communications (including on social media).

Demonstrate my commitment to the role
1. I will involve myself actively in the work of the LGB, and accept my fair share of responsibilities, serving on committees or working groups where required. 
2. I will make every effort to attend all meetings and where I cannot attend explain in advance why I are unable to.
3. I will arrive at meetings prepared, having read all papers in advance, ready to make a positive contribution and observe protocol.
4. I will get to know the school well and respond to opportunities to involve myself in school activities.
5. I will visit the school, with all visits arranged in advance with the Headteacher/Principal and undertaken within the framework established by the LGB. 
6. [bookmark: _Int_2TnlB52L]When visiting the school in a personal capacity (i.e. as a parent or carer), I will continue to honour the commitments made in this code.
7. As a local governor I will complete the following:
a) Read the Trust Governance Handbook;
b) Sign this Local Governors’ Code of Conduct;
c) Read Keeping Children Safe in Education;
d) Complete safeguarding training as set out in the Trust Red Lines.
8. I will participate in induction training and take responsibility for developing my individual and collective skills and knowledge on an ongoing basis.

Build and maintain relationships 
1. I will develop effective working relationships with school leaders, staff, parents and other relevant stakeholders from our local community/ communities.
2. I will express views openly, courteously and respectfully in all our communications with LGB members and staff both inside and outside of meetings.
3. I will support the chair in their role of leading the LGB and ensuring appropriate conduct.

Respect confidentiality 
1. I will observe complete confidentiality both inside and outside of school when matters are deemed confidential or where they concern individual staff, pupils or families.
2. I will exercise the greatest prudence at all times when discussions regarding school/academy/Trust business arise outside a governing body meeting. 
3. I will not reveal the details of any LGB vote.
4. I will ensure all confidential papers are held and disposed of appropriately. 

Declare conflicts of interest and be transparent
1. I will declare any business, personal or other interest that I have in connection with the board’s business via Governor Hub and these will be recorded in the Register of Business Interests.
2. I will also declare any conflict of loyalty at the start of any meeting should the need arise.
3. If a conflicted matter arises in a meeting, I will offer to leave the meeting for the duration of the discussion and any subsequent vote. 
4. I accept that the Register of Business Interests will be published on the school /Trust’s website.
5. I will act in the best interests of the school /Trust as a whole and not as a representative of any group.
6. I accept that in the interests of open governance, my full names, date of appointment, terms of office, roles on the governing board, attendance records, relevant business and pecuniary interests, category of governor and the body responsible for appointing us will be published on the school’s website. 
7. [bookmark: _Hlk47360994]I accept that information relating to board members will be collected and recorded on the DfE’s national database of governors (Get information about schools), some of which will be publicly available. 

Ceasing to be a Governor
I understand the requirement relating to confidentiality will continue to apply after a local governor leaves office.

Breach of this code of conduct
I understand that potential or perceived breaches of this code will be taken seriously and that a breach could lead to formal sanctions.
· If I believe this code has been breached, I will raise this issue with the Chair and the Chair will investigate; the Trust will only use suspension/removal as a last resort after seeking to resolve any difficulties or disputes in more constructive ways.
· Should it be the Chair that I believe has breached this code, I will notify the Trust’s Head of Operations.  Another local governing body member, such as the Vice Chair or a Chair from another DCAT academy, will investigate as agreed with the Trust.

















Equal opportunities monitoring
Strictly confidential
DCAT are dedicated to promoting equality and fairness.   Your application will be assessed on merit, and you will receive equal treatment regardless of your gender, age, ability, sexual orientation, religion, ethnic origin, etc. The information you provide on this form will assist the Trust ensure fairness in treatment in appointment decisions.   Telling us the following details about yourself is your decision and is voluntary. Information given will be separated from your application before it is assessed and will be used for monitoring only.   
   
	Type of Governor 
	  
	 Name of School
	  

	Surname and Initials  
	  
	 Date of Birth 
	  

	Gender  
	 ☐ Male          ☐ Female         ☐ Prefer to self-identify        ☐ Prefer not to say  

	Do you consider yourself to be disabled as set out in the Equality Act? 
	 ☐ Yes                     ☐ No                     
 

	
	 If yes, please describe your disability: 
 

	  Ethnic Origin  
	 ☐  
	British (white)  
	 ☐  
	Irish (white)  

	
	 ☐  
	Gypsy or Irish Traveller (white)  
	 ☐  
	Any other background (white)  

	
	 ☐  
	White and black Caribbean (mixed)  
	 ☐  
	White and black African (mixed)  

	
	 ☐  
	White and Asian (mixed)  
	 ☐  
	Any other background (mixed)  

	
	 ☐  
	Indian (Asian or Asian British)  
	 ☐  
	Pakistani (Asian or Asian British)  

	
	 ☐  
	Bangladeshi (Asian or Asian British)  
	 ☐  
	Chinese (Asian or Asian British)  

	
	 ☐  
	Any other background (Asian or Asian British)  
	 ☐  
	African (Black or Black British)  

	
	 ☐  
	Caribbean (Black or Black British)  
	 ☐  
	Any other background (Black or Black British)  

	
	 ☐  
	Arab  
	 ☐  
	Prefer not to say  

	
	 ☐  
	Other – Please specify:   

	  Religion  
	 ☐  
	Buddhism  
	 ☐  
	Christianity  

	
	 ☐  
	Hinduism  
	 ☐  
	Islam  

	
	 ☐  
	Judaism  
	 ☐  
	Sikhism  

	
	 ☐  
	No religion  
	 ☐  
	Atheism  

	
	 ☐  
	Prefer not to say  
	 ☐  
	Other – please specify:  

	 Sexual Orientation   
	 ☐  
	Bisexual  
	 ☐  
	Gay man  

	
	 ☐  
	Heterosexual/Straight 
	 ☐  
	Lesbian  

	
	 ☐  
	Other  
	 
	 ☐  
	Prefer not to say  


Thank you for your application.
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